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Note:  To be filled in for transactions of $75 and over only.


I…………………………………….…….declare that I have attempted to obtain a tax invoice/receipt for the following transaction however have been unable to supply:

$……………… 	GST Code: NA 

Supplier………………………………………..………..…………  Date of transaction: ……/……/……

I understand that if the transaction is GST inclusive the GST input credits will not be claimed by the University therefore my department/cost centre will incur the GST component of the transaction. 

If a tax invoice is supplied after this transaction has been processed by finance you may forward the tax invoice on to the Credit Card Liaison Officer. 




Cardholder’s Signature: ……….…...……………………………………….…..  Dated: …..…/…….…/………………
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