

[Please ensure the Supplier users their company letterhead]
ITEMIZED LIST OF CONTENTS - SUPPLIER’S DECLARATION LETTER
To whom it may concern,

Date: [XX/XX/XXXX]
I, [Insert Suppliers Name] from:

[Insert Company Name]

[Insert Company Address]

[Insert Company Contact Number]

[Insert Company Email Address]

am sending the following samples/products for [state purpose (e.g. research purposes only/therapeutic use in humans/ in vivo use in animals) & insure this matches the permit] to:

[Insert Researchers Name] from:

Victoria University
[Insert Campus Address as it appears on permit]

[Insert Contact Number]

[Insert Email Address]
Attn: [Insert the Name of the Researcher/Individual receipting goods as well as the Biosafety Manager’s name]
Samples
	Details of commodity 

	Common name /Product type & Commodity category        
	Scientific name
	Product description


	Package details



	Please see http://www.daff.gov.au/biosecurity/import/icon-icd]



[Insert name of commodity category & ensure this corresponds to the label on the permit. 
	
	[Insert description as it appears on the label of the tubes/bags/container]
[Describe the goods being imported. E.g. Product labelled XRab is purified protein derived from rabbits.]
[If the good are made up in a biological solution the solution also needs to be listed here.]  

[If the goods are on dry-ice this also needs to be listed here]

Please also see: http://www.daff.gov.au/biosecurity/import/biological/checklist/lab-materials
E.g. This site provides you with details of the information required for  specific commodities ( e.g. The following information is required to accompany all applications to import antibodies:

· Species of origin;

· Country of origin;

· Specificity (e.g. raised against synthetic material, mammalian tissue etc..);

· Volume of smallest packaged unit;

For commercial product,  please attach manufactures specification sheet and MSDS
	[Describe container it is in e.g. cryo-tube/vial/bag etc..]   

[No. of tubes/bags containers]

[Volume or weight state units]

	
	
	
	

	
	
	
	


Total Number of tubes/bags/containers: E.g. 5x 5 ml tubes
Total Volume:  E.g. 25 ml
Value: Always include a “value for customs purposes only”.

[E.g. The goods were derived for research purposes only and as such have no real commercial value. The goods have been assigned a minimal value of AUD $2.00 for customs purposes only.
NB: Commercial goods above $1000 may attract duty and taxes]
Conditions:  Address conditions of the permit here
[E.g. These cells are an exempt human specimen: non toxic, non-infectious and non-hazardous for in-vitro use only.]
Courier name:  [Insert Name of Courier Company]
Suppliers Signature:  __________________________

Importers Signature: __________________________
