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5301 — VU EXTRA TRANSCRIPT
PROGRAM NOMINATION

This form should be completed by VU staff wishing to nominate a program for inclusion on the VU Extra transcript. Completed forms
are then submitted to the VU Extra Committee for consideration.

Nominated programs should fulfil the following criteria:
* Programs must require a significant level of involvement by students (usually a minimum of 20 hours).

* Programs must assist students in developing skills associated with VU’s graduate capabilities, such as effective communication,
responsible and ethical citizenship, intercultural-understanding and creative life-long learning.

* Programs will ideally be those which prepare students for employment or other entrepreneurial endeavours.
» A student’s attendance/participation must be recorded and verifiable by the program coordinator, and must be voluntary, not paid.

Note that activities which form part of the student’s course requirements or contribute to formal assessment will not be included on the
VU Extra certificate. Nominees must provide details of training, recruitment methods, evaluation measures, records of participation, etc.
as specified in Section 3 of this form.

1. NOMINEE’S CONTACT DETAILS

Staff ID Name

Email

2. PROGRAM DETAILS

Name of program

Description (to appear on VU Extra Transcript, maximum 50 words)

Program category (choose one)
I:l Career development I:l Student Union I:l Leadership I:l Community service I:l Clubs & societies I:l Sport
|:| Other (Please specify)

Participation types (e.g. participant, leadership role, office bearer, sporting excellence)

Approximately how many students participate each year?

Area responsible

Program sponsor/coordinator

Program location Program duration
Program contact email (generic inbox, not personal account)

Program web address
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3. FULFILLING VU EXTRA CRITERIA

How does this program fulfil the VU Extra requirements of 20 hours minimum participation?

What training and activities are required under this program?

What is the recruitment method?*

What are your evaluation measures?

How do you record participation?

How does your program assist students in developing skills associated with VU’s graduate capabilities, such as effective
communication, responsible and ethical citizenship, intercultural-understanding and creative life-long learning?

Does your program prepare students for employment or other entrepreneurial endeavours? If yes, please provide details.
(e.g. do you have industry links?)
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4. AUTHORISATION

« | confirm that the above information is correct.
« | also confirm that student participation in this program is not linked to academic credit and students are not paid for their involvement.

Signature of Head Of School/Department

Signature Date

Submit this form and any additional supporting documents to VU Extra Nominations (GradsContact@vu.edu.au)

PRIVACY STATEMENT

Victoria University (VU) values your privacy and is committed to handling your personal information in accordance with the Privacy and Data Protection Act 2014 (Vic) and other applicable
privacy legislation. The personal information collected on this form will be used primarily for the purposes of assessing and processing this application. VU may also use and disclose

your personal information to verify the information provided by you, to comply with government and other reporting requirements and/or to carry out associated activities connected with
this application. Your personal information may also be disclosed to Commonwealth and State agencies such as the departments of education and the Department of Home Affairs in
accordance with VU’s obligations under the Education Services for Overseas Students Act 2000 (Cth) (ESOS Act), the National Code of Practice for Providers of Education and Training
to Overseas Students 2018 (National Code) and other applicable legislation. Your personal information will not otherwise be used or disclosed without your consent, unless permitted by
law. By completing and submitting this application, you agree to VU collecting, using and disclosing your personal information as described above and in accordance with VU’s Privacy
Policy and Student Information Privacy Collection Statement (which provides further detail about the types of personal information VU may collect from you and how it is managed)
available on the Privacy page on our website vu.edu.au/privacy

You have a right to access your personal information n held by VU. If you have any questions regarding privacy, please refer to the Privacy page on our website, our frequently asked
questions at ASKVU or phone us on 9919 6100 or 1300 VIC UNI (or 1300 842 864).

PRIVACY INFORMATION: We collect and protect your personal information in accordance with our Privacy Policy vu.edu.au/privacy.

CONTACT US If you have any questions, you can access Our VUHQs are located at the following campuses:
ASKVU (askvu.vu.edu.au), speak to us via City Flinders

City Queen Footscray Park St Albans

live chat or call us on +61 3 9919 6100. City King Footscray Nicholson Sunshine Werribee

CRICOS Provider No: 00124K (Melbourne), CRICOS Provider No: 02475D (Sydney), RTO Code 3113
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