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	IMPORTANT NOTES: 

1. A risk assessment is required 

a. When any new work is planned including laboratory / workshop / course work / field trip that has more than insignificant risk level (see OHS Risk Severity Guidelines)
b. Introduction of new plant or equipment into any activities 

c. When a significant change occurs which may change the hazards, or required controls, in an existing risk assessed activity or item.  

2. A team activity should have one risk assessment.

3. It is critical that the hazards which may cause harm to people or the environment are identified prior to any practical activity or field trip commencing.  

4. The person responsible for the activity must consult any students or other employees involved in the activity in the hazard identification and risk control planning and implementation.

5. The topic expert is the appropriate person to review the content is technically complete and correct.

	Assessment Prepared by: 
	Date Prepared:  

	Participants in Activity (Positions): 

	Persons Consulted:


	Supervisor/Manager:                                                            Signature: 

	Activity Nº (supplied):
                   
	Activity Title: 
	Subject & Code: 

	Description of Activity (attachments accepted): 

Biological Materials Approval – Animal or Human
(a) Does any work carried out in this project involve human tissue?                             Yes / No
(b)  Does any work carried out in this project involve animals or animal tissue?             Yes / No
(c)  If yes for either a or b, has the appropriate paperwork been filled out and approved for this work?   Yes / No
Itinerary/Commencing Date:       /    /                                          Completing Date:         /    /    
Itinerary for Field Trips or Excursions should be attached with a class / attendance list                                     

Location Description/Map (Room Nºs, Labs, Sites) (Attachments accepted): 



   HAZARD IDENTIFICATION & RISK MANAGEMENT PLAN

	Tasks / Activity
List chronologically the tasks involved in the activity or field trip
	Hazard & Risk

What could cause harm to people or the environment and what harm could it cause?
	Risk Control/Action

How will the hazard be eliminated or risk decreased for this particular activity?
	Person Responsible for Action

	
	
	 “Enter actual control/s to be implemented”
	

	
	
	 “Enter actual control/s to be implemented”
	

	
	
	“Enter actual control/s to be implemented”
	

	
	
	“Enter actual control/s to be implemented”
	

	
	
	“Enter actual control/s to be implemented”
	

	
	
	 “Enter actual control/s to be implemented”
	

	
	
	 “Enter actual control/s to be implemented”
	


WASTE DISPOSAL – Delete this section if not applicable to your activity

Waste products of a task/activity/experiment must to be managed with consideration of environmental risk or impact
	Waste / Site Damage
	Hazard & Risk
What could cause harm to people or the environment and what harm could it cause?
	Risk Control / Action

Disposal method or Rectification works
	Person Responsible for Action

	
	
	
	

	
	
	
	

	
	
	
	


DETAILS OF PPE REQUIRED – If applicable, give precise requirements of PPE and indicate User provision or University provision 
                                                                                                                                                                                           

	Activity in the Risk Management Plan with Personal Protective Equipment (PPE) identified
	Eyes/Face
	Respiratory
	Hands
	Feet
	Hearing
	Body & Head

	
	Safety Glasses/ Goggles/ Full Face Shield/ Sunglasses
	Dust Mask/ Respirator/Full Face Respirator
	Gloves 

(Type)
	Safety Boots/ Rubber Boots/ Enclosed Footwear
	Ear Muffs/ Ear Plugs/ Canal Caps 
	Lab Coat/ Overalls/ Coveralls/ Apron/High Visibility Vest/ PFD
	Sunscreen/ Sun Hat/ Hard Hat

	e.g. Activity 1 Welding 
	e.g. Unisafe wg835 welding goggles – University provided
	N/A
	e.g Tig Welders Gloves (tigw12) – University provided

	e.g. Safety boots ankle high with steel toe reinforcement – User provided
	N/A
	Cotton drill overalls with long sleeves – User provided
	N/A

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


 IMPORTANT NOTE: If specified on MSDS/SDS as required, ensure PPE is compliant
	Records Management Requirement 
	All OHS Risk Management Forms should be saved to the shared drive

Y: \College\STUDENT & STAFF SUPPORT\OH&S\Risk Assessment\Risk Assessments
Example:  Y:\CollEngSci\STUDENT & STAFF SUPPORT\OH&S\Risk Assessment\Risk Assessments 
and named either surname the  first name of researcher or number of the course/short title/year as YYYY month as MM

Example:  FiskAnne_Tank_Inspection_201710

	Monitoring & Reporting
	The VU OHS Team will monitor the completion and quality of the Risk Management Forms on a regular basis and report to the 

College Dean.  


	THIS DOCUMENT ONLY REQUIRES SIGNATURES IF REQUIRED IN ACADEMIC RECORDS 

	OHS Team advisor on this risk assessment

Name: ………………………………………………………………………

Signature:………………………………………….………………. Date: ……/……/……………


	Academic advisor on this risk assessment

Name: ………………………………………………………………………

Signature:………………………………………….………………. Date: ……/……/……………
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