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Hire Agreement

By completing and signing this document, you acknowledge that you as____________________________ (the “hirer”) have read, understand and agree to the terms of the Conditions of Hire overleaf. Please sign, date and email a copy of this completed Hire Agreement to the Room Booking Coordinator (on 9919 9410 or to thong.nguyen@vu.edu.au) by COB stated on the Room Booking Quotation email.  

If a signed copy of this Hire Agreement is not received by COB stated on the Room Booking Quotation email, Victoria University will release the room(s) and cancel your booking(s). 

HIRE INFORMATION:









CAMPUS: ____________________________________________________________

ROOM/S HIRED: ______________________________________________________
DATE/S OF HIRE: _____________________________________________________

START AND END TIME OF HIRE: ____________________________________________

PURPOSE OF HIRE:______________________________________________________

ROOM CAPACITY: ____________________________________________________

TOTAL FEE FOR HIRE: ________________________________________________

HIRER CONTACT DETAILS                            


       


                         







      

NAME: _______________________________________________________________

PHONE (WORK): ____________________ PHONE (MOBILE): _________________

FAX: _______________________________ EMAIL ADDRESS: _________________

MAILING ADDRESS: ___________________________________________________

ORGANISATION AND ABN: _____________________________________________

AGREEMENT



















I, ………………………………………………………… [insert name of Hirer], have read, understand and agree to the terms of the Conditions of Hire.
…………………………………………………………….
…………………

Signature of authorised representative of Hirer 
                                         
Date

………………..……………………………………………

Name of authorised representative

	Room Bookings Coordinator

Facilities planning

po box 14428

melbourne vic 8001

T: (03) 9919 9410 

E: thong.nguyen@vu.edu.au 

W: WWW.VU.EDU.AU
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