Attachment – Responsibilities

	Role
	Responsibilities

	All Staff and Students
	· To have regard for the rights and dignity of others at all times in accordance with the Appropriate Workplace Behaviour Policy (Staﬀ), Student Charter and Student Conduct Policy (Students)
· If someone makes a disclosure of Gender-based Violence they must, to the best of their ability:
· assist the Discloser to contact security and/or police if they choose to do so;
· advise the Discloser of counselling and support services available;
· refer the Discloser to the relevant area for help and advice:
· If a disclosure is made by a person aged under 18 years, to report the matter using the Child Safety Reporting Process in the Safety and Welfare of Children and Young People Procedure
· Staff must make any relevant declarations under the Conflict of Interest Procedure
· Uphold standards of respectful conduct and must not engage in any form
of sex discrimination, harassment, victimisation, or related unlawful conduct.

	Managers / Supervisors
	· Lead a positive workplace culture and model appropriate behaviour.
· Manage disclosures in line with this and other relevant policies and procedures.
· Provide opportunities for staff and Students to access required training.

	Student Integrity Office
	· Act as an escalation point for Student serious misconduct concerns.
· Advise VU Global of disclosures or complaints involving DFAT-funded Students.

	Safer Community Unit
	· Act as the University’s centralised point of contact for Students seeking trauma-informed support or referral regarding Gender-based Violence.
· Advise VU Global of disclosures or complaints involving DFAT-funded students.
· Deliver ongoing prevention education, training and awareness activities to Students, aligned with the National Higher Education Code.

	People and Culture (P&C)
	· Act as the centralised point of contact for Staff seeking support or referral regarding Gender-based Violence.
· Advise VU Global of disclosures or complaints involving DFAT-funded Staff.
· Deliver ongoing prevention education and training to staff

	Equality, Inclusion and Belonging
	· Support the delivery of ongoing prevention education and training

	Chief International Officer
	· Ensure all activities conducted by International Office comply with, and staff are provided appropriate information and/or training relating to, the DFAT Preventing Sexual Exploitation, Abuse and Harassment (PSEAH)
Policy, DFAT Child Protection Policy and this Policy.

	Coordinator, Victoria Abroad; International Scholarships Coordinator
	· Ensure that all activities involving VU Staff and Students, Children and Young People are conducted in accordance with DFAT Preventing Sexual Exploitation, Abuse and Harassment (PSEAH) Policy, DFAT Child Protection Policy, the Safety and Welfare of Children and Young People Policy and Procedure, and this Policy.
· Conduct appropriate risk assessments in relation to all activities (new or existing) involving Children and Young People and adapt the activities to mitigate risks.
· Act as the is the central point of contact for all New Colombo Plan & Australia Awards Scholarships awardees to report any incidents covered by this Procedure.
· Report any alleged incident (which can include a disclosure or a complaint) and safety concerns to DFAT in line with this Policy, as well as
the:
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	· Senior Deputy Vice-Chancellor and Chief Academic Officer;
· Chief International Officer;
· Safer Community Lead.

	Future governance body (TBC)
	· Implement VU’s Gender-based Violence Action Plan 2025–2030 within areas of responsibility.
· Examine de-identified data to identify trends, systemic issues, and opportunities for improvement.

	Deputy Vice- Chancellor,
Digital and Enterprise
	· Act as the central authority for implementation of this Policy.
· Ensure clear reporting lines through central committees and executive bodies.
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